5201.9002 Procedures.

(a) HCAs shall establish written procedures defining the types of contract actions requiring a
business clearance, the applicable dollar thresholds, and the review and approval process. HCAs
must establish business clearance approval levels at least one level above the individual responsible
for conducting the negotiations, or, if negotiations are not required, the individual responsible for
preparing the proposed contract action. HCAs may choose to create BCM templates based on
applicable regulatory and policy requirements. The degree and complexity of documentation
required for various actions should be governed by the magnitude and complexity of the action being
reviewed.

(b) For contract actions subject to business clearance requirements, HCAs shall ensure that business
clearances include all required content and compliances outlined in Annex 2, Business Clearance
Required Content. If documentation of compliance with these requirements exists elsewhere in the
contract file, the business clearance may reference the existing documentation rather than restate
it. If an activity plans to delete any content otherwise required by Annex 2, the activity shall notify
DASN(P) by submitting its HCA approved alternate content by email at Policy@navy.mil with the
subject “[Activity Name] NMCARS 5201.90 - Business Clearance Content Deviation.” HCAs may add
documentation requirements to the business clearance.
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