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5815.606 Agency Procedures

(a) Unless the contractor specifies within the proposal; no reproduction of material is allowed
beyond the copies needed for PS22, Contract Operations Branch, contracting officer, technical and
legal reviews. All copies shall be properly disposed (shredding hard copies, permanently deleting
electronic copies). PS22 shall maintain an electronic copy of the proposal with the PSD decision
authority’s letter.

(b) PS22, Contract Operations Branch is the agency point of contact to coordinate the receipt and
handling of unsolicited proposals.

5815.606-1 Receipt and Initial Review

(S-90) PS22 shall maintain an unsolicited proposal log which includes, at a minimum, the company
name, proposal title, DITCO Contracting Office, Technical POC, date unsolicited proposal was
received, final disposition of the unsolicited proposal.

(S-91) PS22 will perform the initial review within 10 business days of receipt of the unsolicited
proposal. Before initiating a comprehensive evaluation, PS22 shall make the determination the
unsolicited proposal meets the criteria defined in FAR 15.606-1(a) (1) through (7). If the proposal
meets these requirements, the PS22 shall promptly acknowledge receipt and process the proposal
for further evaluation. If the proposal does not meet the requirements of FAR 15.606-1(a) and should
be rejected, the PS22 shall inform the offeror the reasons for rejection.

5815.606-2 Evaluation

(a) PS22 will coordinate comprehensive evaluations and will attach or imprint on each unsolicited
proposal circulated for evaluation, if not already present, the legend required by FAR 15.609(d)
within 15 business days after receipt of the unsolicited proposal.

(b) If the unsolicited proposal meets the criteria in FAR 15.605 and 15.606-1, PS22 will forward the
unsolicited proposal to the appropriate technical representative, as designated by the appropriate
CoCO, for a comprehensive technical review. The technical review shall include a recommendation
for acceptance or rejection of the proposal after considering the factors outlined in FAR 15.603. The
technical evaluation recommendation to accept or reject the unsolicited proposal shall be
documented with supporting rationale.

(S-90) PS22 will review the entire package including the unsolicited proposals and the technical
evaluation and forward the package to legal for review. Legal will provide comments concurring or
nonconcurring with the evaluation decision.
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5815.607 Criteria for Acceptance and Negotiation of An
Unsolicited Proposal

(S-90) A final determination to accept or reject an unsolicited proposal will be made by the Vice,
Procurement Services Executive (PSE), or by the PSE.

(S-91) PS22 will draft a proposed letter to accept or reject the unsolicited proposal, citing regulatory
reasons if the unsolicited proposal is rejected, and may using statements from the evaluation.


